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I. Purpose
To provide all Tarry House, Inc. staff with guidelines and procedures for orienting new persons served about specific Tarry House site program services, expectations and Person served rights.
II. Policy
It is the policy of Tarry House, Inc. to conduct an orientation for all new persons served to the program. To this end, it is the responsibility of all Tarry House employees to ensure that all new persons served are informed and educated about their rights, program expectations, safety, and services offered.
III.       Responsibility 

It is the responsibility of the Tarry House, Inc. program managers, team leader, recovery specialist or his/her designee to conduct and complete a person served orientation for all newly admitted persons served to the Tarry House programs.  The orientation must be completed within agency, ODMH and CARF established time frames.  Evidence of the completed orientation process must be documented within the person’s clinical record. 
IV.        Procedure
The procedure is outlined in each site’s orientation checklist.
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