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I. Purpose

Tarry House, Inc. strives to maintain an environment in which the people served are treated with the utmost respect for their privacy and confidentiality.  Due to constant advances in technology, it is now possible to capture the image of an individual without his/her knowledge and/or permission, thus violating his/her privacy and perhaps his/her confidentiality.  

II. Policy

It is therefore the policy of Tarry House to forbid any photography or video recording of persons served without informed consent, either on Tarry House property or while participating in a Tarry House-sponsored or supported activity.  

III. Procedure
If a picture or other recorded image is required, the purpose and possible consequences of such a recording will be carefully explained to the person(s) served.  A written, signed, and witnessed waiver will be completed and filed in the individual records of the person(s) served.  Anyone who is found to be in violation of this policy, including staff members, board members, students, volunteers, and other persons served by the agency, will be asked to delete the picture from the camera’s memory.   Persons served in violation of this policy will be asked to either leave Tarry House facilities or surrender the cellular phone.  (The cellular phone will be returned upon the discharge of the person served from the facility.)

If this policy is violated by a board member, staff person, volunteer or student, the person in violation of this policy will receive conduct maintenance.  A second incidence of such behavior will result in the following consequences:
1. Staff members will be subject to a written reprimand or separation of employment.

2. Students and volunteers will lose their placements at the agency and a full explanation will be provided to the academic institution.

3. The board member will be asked to resign from the Board of Trustees.
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